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Loan Officer - Scott Air Force Base, IL 

 
Location: Scott AFB, IL, United States 
Being a loan officer at Veterans United Home Loans offers a truly unique experience that few careers 
could ever match. Our loan officers work diligently so that veterans and military families can realize 
the dream of homeownership. Delivering that result for our clients takes remarkable communication 
skills, a commitment to hard work and a genuine passion for enhancing lives. 
 
Every day, loan officers are challenged and asked to give one hundred percent effort in order to 
consistently offer unparalleled customer service to our customers. While oftentimes demanding, the 
job affords an incredibly rewarding experience for both our customers and the loan officer. Even as 
our VA Loan specialists are busy delivering results, the atmosphere and culture of Veterans United 
ensures everyone has the ability to have fun and truly enjoy enhancing lives. 
 
Responsibilities: 

 Sourcing leads, collecting borrower financial and credit information. 
 Processing borrower credit information through online approval system. 
 Educating borrowers on loan process and assisting them in identifying appropriate loan. 
 Structuring loans for borrowers, including rates and fees for loans. 
 Securing proper documentation and managing loan process through closing of loan. 

  

Necessary Skills: A strong work ethic, a desire to succeed, ability to learn quickly, communication and 
time management skills, self-motivation, attention to detail, and ability to multi-task. 

Requirements: 
 The ability to not only survive, but also thrive in a fast-paced, results-oriented environment. 
 Computer skills. 
 A track record of high production and top-notch results. 
Veterans United is proud to be an EOE/ADA and Military Friendly employer 
www.veteransunited.com 
 

 

 

 

http://www.veteransunited.com/


 

 
 

 

 

 

 

 
Basic Qualifications: 
High school diploma or GED.  
Experience working in a financial institution or call center.  
Personal computer experience to include Microsoft Windows applications. 
 
Primary Functions: 
Responsible for presenting and explaining a basic number of credit union products and services to members and assisting 
them to utilize these products and services.  This person requires an ability to communicate effectively with prospective 
and current members and to represent the credit union in a positive and professional manner. 
  
DUTIES AND RESPONSIBILITIES include the following. Other duties may be assigned. 
  
In accordance with prescribed methods and operating policies and established practice, the Financial Service 
Representative: 
  

 Processes basic financial transactions for members including such functions as opening and closing of 
accounts, issuing     checks, processing deposits and withdrawals from accounts, issuing certificates, drafts 
and other negotiable instruments. 

 

 Responds to routine member inquiry regarding the operation of accounts, access to services, account 
discrepancies, adding or reducing service features on various accounts, and assisting members.  

 

 Operates computer to accurately post transactions, access account information, balance transactions, and 
generally update member account transactions and information. 

 

 Performs such other member service functions that might be needed from time to time, and assists others to 
complete tasks and work assignments. 

 
Work Schedule: 

 
Full Time Position - Monday through Saturday. 

Saturdays rotation as scheduled. 

Varied hours and schedule depending on operational needs. 

 
Location: 
Edwardsville, IL Headquarters; However, work location may change according to SCU staffing needs. 
 
Salary Range: 
$13.89 per hour - $18.09 per hour 
 



 

 
 

 

 

 

NOW HIRING! 
Looking for 60 Production Workers 

Alton, IL 

$9-$10.25/hr depending on shift 

-QUALIFICATIONS- 

 Capable of lifting 50 lbs consistently 

 Ability to stand 8-12 hrs a day 

 Comfortable working inside/outside 

 Forklift experience is a plus 

 

CLIENT IS BUS FRIENDLY! 

Apply online at: www.expresspros.com/edwardsvilleil 

 



 

 
 

 

 

 
APPLY TODAY! 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 
 

 

 

 

Assemble-Rite Limited, USA 
NOW HIRING 

Lead Product Coordinator 
 

LOCATION: 14 Gateway Commerce Center Drive West, Edwardsville, IL 62025 

COMPENSATION: Depends on Experience 
Reports to: Production Wiring Supervisor 

The information on this job description has been designed to indicate the general nature and level of work performed by the 

associate. It is not designed to contain, or be interpreted as a comprehensive inventory of all duties, responsibilities, and 

qualifications required for the job. 

POSITION SUMMARY 
Trains Associates on processes, sets up and monitors production tables to obtain established production/quality targets, and 
maintains compliance of systems, processes, and procedures. 
DUTIES AND RESPONSIBILITIES 

 Sets-up production tables with required processes and tools 

 Provides and documents training for associates on production table processes and related work instructions 

 Monitors reworks to ensure that they are all performed as written 

 Assures established production targets are met 

 Performs quality audits 

 Reviews, resolves and reports quality and process related issues to immediate Supervisor 

 Reads and understands Authorized Revisions (A/Rs) and wire harness drawings 

 Reviews production table data collected and verifies for accuracy 

 Recommends process improvements to management 

 Assists management in meeting corporate and departmental goals and objectives 

 Supports corporate policies and departmental policies 

 Supports EMS/QMS policies and procedures 

 Supports health and safety policies 

 Associate must be able to relate to other people beyond giving and receiving instructions 

 Knowledge and application of the following systems: 

 Microsoft Office applications , WMS, ARE/ARS, PSO 

   MINIMUM REQUIREMENTS 

Degree Requirements: High school diploma or GED equivalent 

Certification Requirements: None 

Previous Experience: Minimum of 2 years quality inspection/rework experience preferred 

Travel Requirements: Minimal 

On Call Requirements: N/A 

Physical Requirements: Ability to lift a minimum of 30 lbs. 

TO APPLY: Email Resume to Mr. Stacy Soucy: ssoucy@spencerarl.com  
Please use location/position title as the email subject line, “Edwardsville / Lead Product Coordinator” 

 

mailto:ssoucy@spencerarl.com


 

 
 

 

 

 

 

 

 

Why is SCF Lewis & Clark Fleeting LLC 
a great place to work? 
 Dynamic people  

 Team-oriented environment 

 Exciting location 

 Excellent benefits 

 Competitive wages 

 Opportunity for advancement 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Company Profile 

SCF Lewis & Clark Fleeting LLC, is a St. Louis, Mo. 

operating unit of the Inland River Services division of 

SCF Marine, and has operated as Lewis & Clark Marine 

for more than 25 years. 

 

Our headquarters is located in Granite City, Illinois, 

where we service and operate 8 harbor fleeting towboats 

24 hours a day, 7 days a week, 365 days a year. 

SCF Lewis & Clark Fleeting is a dynamic company 

known for its progressive, team-oriented work 

environment. We provide opportunities for career growth 

and advancement to employees at all levels. In addition, 

SCF Lewis & Clark Fleeting offers excellent benefits 

and competitive wages. 

 

If you’re looking for a career at an extraordinary 

company, SCF Lewis & Clark Fleeting is the place for 

you!  

 

 

Deckhand Career possibilities 

If you are an individual who wants to be a part of the 

fleeting and terminal industry, and have great 

opportunities for advancement within the inland 

waterway system, then SCF Lewis & Clark Fleeting is 

for you. 

 

SCF Lewis & Clark Fleeting offers competitive wages 

along with a great incentive program. Below is the pay 

scale and attendance bonus for both deckhands and 

mates. 

 

DECKHAND    $136    TO        $162  /  DAY 

MATE               $180    TO        $200  /  DAY 

ATTENDANCE BONUS           $20 / DAY 

 

The figures listed above are based on a 12 hour day. 

All crews work a 5/2, 5/3 schedule of 12 hour shifts 

that rotate both days and nights. 

  

 Medical insurance 

 Dental insurance 

 Vision insurance 

 401(k) retirement plan with matching 

contributions 

 ESPP employee stock purchase program  

 Short-term and long-term disability coverage 

 Life insurance 

 Flexible spending account 

Paid vacation 

 

 

PLEASE ASK ABOUT OUR MATE-

STEERSMAN PROGRAM 

 

For information on 
open positions or to 
submit your resume, 
please visit our local 

office: 
2801 Rock Road 
Granite City, IL. 62010 

 

ALL APPLICANTS MUST HAVE A 

VALID DRIVERS LICENSE, HIGH 

SCHOOL DIPLOMA OR EQUIVALENT, 

AND RELIABLE TRANSPORTATIONS 

 

 



 

 
 

 

 

 

 

Patient Account Representative | Full-time | Days 

Belleville, Illinois, United States 
 
Clerical/Administrative 
HSHS St. Elizabeth Hospital, O'Fallon IL 
 
 
Position Summary 
Responsible for resolving outstanding unpaid and/or unprocessed medical claims and denied claims 
submitted to third-party payors. Requires accessing third-party payor web sites, placing outgoing 
phone calls, accepting incoming phone calls, sending and receiving facsimiles, and sending and 
receiving correspondence to and from third-party payors and various government agencies at the 
local, county, state and federal levels. Explains statements to patients, assists patients in applying 
for financial assistance, and frequently interfaces with collection agencies. 
 
Education 
High School Diploma or GED-Required 
Associates-Preferred 
Associates 
 
Experience 
2 Year(s)-Processing Insurance Claims-Preferred 
Payor/Insurance Follow up-Preferred 
 
Must be proficient in resolving aging AR, and outstanding bad debt; Excellent organizational and 
time management skills; Above average telephone, communication and diplomacy skills. 
 
Certifications, Licenses and Registrations 
Not Required 

 

 

https://hshscareers.referrals.selectminds.com/jobs/4078/other-jobs-matching/location-only
http://hshscareers.referrals.selectminds.com/landingpages/clericaladministrative-opportunities-at-hshs-13
http://hshscareers.referrals.selectminds.com/landingpages/clericaladministrative-opportunities-at-hshs-13


 

 
 

 

 

 

Beelman Truck Co  - Belleville, IL 
 

Billing Clerk  

 
Beelman Truck Co. is currently seeking an experienced Billing Clerk for our headquarters located on 

Rte. 15 between Belleville and East St. Louis, IL. We are a fast paced, high volume workplace looking 

to add a team player with proven high quality work standards to our billing department. 

We Require or Prefer: 

 Minimum Associate's degree in either Business or Accounting is preferred. 

 Computer, calculator, and math aptitude along with basic billing experience a must. 

 Trucking / Transportation / Accounting background a plus. 

 Ability to communicate well and work with others. 

 Must be dependable, accurate, job focused and be-able to meet and exceed deadlines in a high 

volume, fast pace work-place. 

We Offer: 

 Competitive pay 

 Excellent benefit package 

 Casual work environment 

Hours 

- Monday 8:00am - 5:00pm 

- Tuesday 7:00am - 5:30pm 

- Wednesday 7:00am - 5:00pm 

- Thursday 8:00am - 4:30pm 

- Friday 8:00am - Noon 

Job Type: Full-time 

 



 

 
 

 

 

 

Medassist, A Firstsource Company - Belleville, IL 
Patient Account Representative - www.jobs.net/jobs/firstsource 

 
GENERAL SUMMARY: The goal of the Patient Account Representative is to successfully follow up and collect and/or 

resolve aging commercial, managed care, and government payers within a healthcare setting.   

Foundation Knowledge, Skills, and/or Abilities Required: To perform this job successfully, an individual must be able to 

perform each essential duty satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or 

ability required. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential 

functions. 

Essential Duties and Responsibilities: Evaluate account information received from the client to determine next step to resolve 

account and take the action necessary. 

 File claims as needed using all appropriate forms and attachments. 

 Research account denials and file written appeals with appropriate documentation as necessary. 

 Respond to payer requests for supporting documentation. 

 Ensure the integrity of each claim that is billed is in accordance with payer regulations. 

 Document in detail all efforts in the required systems. 

 Verify patient information and benefits as required. 

 Communicate trends to management. 

Additional Duties and Responsibilities: 

 Meet specified goals and objectives as assigned by management on a regular basis. 

 Maintain confidentiality of account information at all times. 

 Maintain awareness of and actively participate in the Corporate Compliance Program. 

 Assist with other projects as assigned by management 

 Maintain good working relationships with State and Federal agencies. 

 Resolve accounts in a timely manner. 

 Maintain a neat and orderly work station 

JOB REQUIREMENTS - Educational/Vocational/Previous Experience Recommendations : 

 High school diploma or equivalent is required. 

 Minimum of 1 year experience in billing and follow-up with commercial, managed care, and government payers within 

a healthcare setting. 

 Knowledge of all insurance payers preferred. 

 Proficient PC knowledge and the ability to type 30-40 wpm. 

 Professional written and verbal communication skills. 

 Capacity to prioritize multiple tasks in a busy work environment. 

 Organization and time management skills. 

 Capability to present oneself in a courteous and professional manner at all times. 

 Ability to stay on task with little or no supervision. 

http://www.jobs.net/jobs/firstsource


 

 
 

 

Customer Service Representative 

FW Warehousing • East Saint Louis, IL 

  
Job Description - Summary 
The Customer Service Representative is responsible for customer service activities such as responding to inquiries, processing orders, and handling 

customer complaints and questions in a prompt, courteous and effective manner. 

Job Duties: 1 - 2 

 

Primary Duties 

 Interacts with customers by phone, email, or in person and receives orders or changes in service 

 Adjusts complaints concerning billing or service rendered, referring complaints of service failures to designated departments for investigation 

 Processes and inputs all customer orders and receipts. Runs stock reports to check for product availability 

 Generates all related paperwork and necessary information required for customer work orders, checks all orders for special requests, and posts 

inventory records 

 Coordinates special, last minute shipping requests with the transportation departments, expediting orders as necessary 

 Traces orders as required and notifies customers of any activity concerning their merchandise, including shipping and tracing information 

 Assures proper invoicing of accounts by verifying computer generated invoices 

 Maintains a good working relationship with customers by responding to all inquiries and complaints concerning receipts, invoices, shipments, 

inventory counts, etc., in a courteous and efficient manner 

 Reports customer feedback to management, including any signs of customer dissatisfaction 

 Acts as liaison between the warehouse and the customer in administration of accounts and between the office and customer regarding invoicing and 

credit changes 

 

Job Requirements 

 Performs paperwork associated with orders including the maintenance of customer files 

 Performs clerical work as required including answering phone calls, operating various office machines and computers, corresponding with customers 

and greeting customers and visitors in the office 

 Inventory control and cycle counting 

 Maintains current and accurate procedure book which details the processing requirements for each account; prepares any report concerning customer 

services activities and performs other customer service and company related duties as necessary 

 Notifies management of all requested changes from the customer regarding shipping, handling, or administrative characteristics 

 Works with management regarding product routing for customers 

 Other duties as required and assigned 

 

Requirements 

Education and Experience 

 High school diploma or GED (General Education Diploma) equivalency 

 Minimum 6 months related experience and/or training 

 Experience with warehouse management systems preferred 

 PC literate with experience with Microsoft Outlook, Word and Excel 

Essential Skills 

 Ability to write reports, business correspondence, and procedure manuals 

 Ability to effectively present information and respond to questions from groups of managers, customers, and co-workers 

 Ability to solve practical problems and deal with a variety of concrete variables in situations where only limited standardization exists 

 Ability to interpret a variety of instructions furnished in written, oral, diagram, or schedule form 

Apply: http://www.fwwarehousing.com/ 

http://www.fwwarehousing.com/


 

 
 

 

 

 

 

 



 

 
 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

  



 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



 

 
 

 

 

 

 

 

  



 

 
 

 

 

 

Apply Now for Daytime CDL-A Commercial Truck Driver Training 

 

This daytime class starts August 14 and meets Mon.-Fri. 7:00 a.m.-3:30 p.m. for 5 weeks. 

Class A CDL 

 Experienced staff, low student-to-teacher ratio. 

 200 hours of training at our Forest Park campus. 

 Learn in Freightliner or International conventional tractors with 53′ trailers. 

 Entry-level commercial truck driving jobs average $41,000 annually. 

 Benefit from our network of industry partners and regular recruiter visits during training. 

 Program includes: safety, pre-trip inspections, industry regulations, trip planning, backing maneuvers, 

and 50 hours of drive time. 

 

Register for a Truck Driving Information Session to get started 

Call 314-984-7777 today! 
Information sessions are free but registration is required. 

Find our more at http://stlcc.edu/truckdriving 

 

Eligibility Requirements 

Minimum age 21 years. 

 Must be a high school graduate or equivalent. 

 Must have valid MO/IL driver’s license and good driving record. 

 DOT physical, negative drug test, and WorkKeys assessment required  

 

http://stlcc.edu/truckdriving


 

 
 

 



 

 
 

 

 

 

 



 

 
 

 


